











(4) SEH will copy, fold, and provide the mailing labels for any update newsletters. City staff will
insert these updates into envelopes, attach the mailing label and postage and send the updates
from Engineering.

(5) Assumes SEH will provide 1 RPR for 20 hours per week between 4/22/13 and 5/10/13 (3
weeks), 1 RPR for 50 hours per week between 5/13/13 and 8/16/13 (14 weeks), 1 RPR for 20
hours per week between 8/19/13 and 9/6/13 (3 weeks), and 1 RPR for 20 hours per week
between 4/28/14 and 6/20/14 (8 weeks).

(6) For each Application for Payment (AFP) SEH will use its format for tracking monthly quantities
per City funding source, the City's format for the cover sheet of the AFP, and the SEH format for
the AFP's subsequent pages.

(7) SEH assumes preparation of three (3) resident update newsletters. One newsletter will be
distributed after the award of the project and one (1) newsletter per each stage of the project to
the entire neighborhood. These updates will be in a .docx format. These updates will include
suggesting that residents subscribe to the City Extra list serve tool and a project networking
account. If enough residents sign up for the list serve tool and project networking account, SEH
will only prepare and submit .docx files to the City for the City to distribute to the residents
using their list serve tool.

(8) Task includes scheduling and conducting a pre-construction meeting, preparing and sending the
City minutes of pre-construction meeting for distribution, attending weekly on site progress
meetings, preparing and sending the City minutes of those meetings for distribution, preparing
applications for payments, preparing any necessary change orders, and the preparation of as-built
drawings.

(9) Includes hours to review shop drawings.
(10) Reimbursable expenses include printing, auto allowances, mileage, and survey equipment.

(11) All contractor reconstruction work shall be completed prior to November 1, 2013 except for the
spring 2014 punchlist walk through.

(12) Other than preparing the final assessment roll and providing technical backup during the hearing
itself, SEH will not provide any other services for the assessment hearing.

(13) As-built drawing requirements concerning labeling, required data, and submittal materials will
follow the City of Edina record drawing procedure dated April 15, 2009.

(14) RPR duties include taking digital photographs of every water service and sanitary sewer service
reconstruction at the corp stop, curb stop, sanitary wye, and connection point with the existing
sanitary sewer service. Shown in each digital photograph will be a time/date stamp and a dry
erase board labeled with the specific address.

(15) Includes hours to gather as-built information.

(16) SEH will submit a .xIsx spreadsheet titled "Summary of Private Sanitary Sewer and Water
Service Pipe Reconstruction”, with column labels matching the assessment roll and additional
columns detailing the information gathered for each sanitary sewer and water service pipe by the
Edina Building Department and during construction by SEH.
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(17) As-built information will be provided to the City by December 6, 2013. As built information
will include as built plansheets in pdf format, spreadsheet of XYZ locates, AutoCAD file of
proposed utilities line work and XYZ locates, spreadsheet titled "Summary of Private Sanitary
Sewer and Water Service Pipe Reconstruction", copies of Edina Building Department sanitary
sewer and water service pipe reconstruction notes, SEH sanitary sewer and water service pipe
reconstruction notes, and the digital photographs for each address of the sanitary sewer service
and water service pipes detailed above.

(18) SEH will use project networking communications such as twitter.com to update the project
residents, who sign up, about daily construction activities that may affect them. A City
approved, project specific account will be set up using SEH's existing twitter account. Twitter
account sign up information will be included with the resident newsletters, SEH will assign one
individual to create the communications for the duration of the project to keep communications

consistent,
(19) This task includes time for a walkthrough of the project with City staff following substantial

completion.
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